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ELECTRONIC RECORDS MAP TEMPLATE

Paper and other hard copy records are maintained by [insert business/administration role] excluding Human Resources and supervision records. 


[THE BELOW IS AN EXAMPLE ONLY: REPLACE WITH ORGANISATION’S ELECTRONIC RECORDS MAP]










Main network


Drive A
Organisation Policies


Drive B
Organisation Management


Drive C
Organisation Programs


Drive D
Service Delivery


- Procedures 
- Guides        
 -Templates  
- etc.



- Human resouces 
- Administration
- Governance   
- IT
- etc.



- Residential programs
- Day centre
- Events
- etc.


- Client administration
- Clinical management
- etc.
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